CITY OF PHILADELPHIA
DEPARTMENT OF BEHAVIORAL HEALTH AND
INTELLECTUAL DISABILITY SERVICES

INTELLECTUAL disABILITY SERVICES (IDS) and EARLY
INTERVENTION (El) SERVICES BUDGET INSTRUCTIONS
FISCAL YEAR 2026

Items Pertaining to Intellectual disAbility (IDS) and Early Intervention
(ED) Services for 100% Fee Funded Agencies

1.Providers operating exclusively under a fee-for-service model are only required to
submit the two informational forms along with the submission form as follows:

a. DBH/IDS/EI Fiscal Submission Form

b. Chapter 17-1300 Philadelphia 21% Century Minimum Wage and Benefits
Standard

c. Chapter 17-1900 Philadelphia Equal Benefits Ordinance

2. Intellectual disAbility Services and Early Intervention Authorization and
Payment Mechanisms:

Intellectual disAbility Services:
The authorization mechanism for these services is the HCSIS system and the
payment mechanism is through the PROMISe system:

a. Waiver fee payments for services rendered will come directly from the
Department of Human Services, Office of Developmental Programs.

b. Base fee payments for services rendered will come through the City of
Philadelphia payment mechanism, based on the PROMISe download of
approved bills.

c. If your agency is unable to bill successfully due to a unique situation,
please contact Robin Mack at robin.mack@phila.gov.

d. Contract work statements will NOT be issued to agencies that provide
only fee-funded services. Service authorization for these agencies is
determined through the HCSIS authorization system.
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Early Intervention:

The authorization for these services is in the PELICAN system and the
payment mechanism is through the PROMISe system:

a. Early Intervention ITF Waiver and Medical Assistance fees for service
reimbursement will come directly from Department of Human Services,
Early Intervention.

b. Base fee for service reimbursement will come through either the City of
Philadelphia payment mechanism or in the case of Resource Fund
Providers, through PHMC, based on the PROMISe download of approved
bills.

c. Ifyour agency is unable to bill successfully, due to unique circumstances
please contact your Early Intervention program analysts.

d. Contract work statements will NOT be issued to agencies that provide
only fee-funded services. Service authorization for these agencies is
determined through the PELICAN authorization system.

3. Any additional budget information required will be requested on an as-needed
basis.



